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122 01      PRE - SEPARATION COUNSELING 
 
122 01 001  Does the Unit Transition Counselor (UTC) identify 
            and notify Service members of the requirement to 
            attend all TAMP required activities (Preseparation 
            Counseling Brief and TAP Employment Workshop) no 
            later than 180 days prior to separation/retirement? 
              Reference 
              MCO P1700.24B PARA 4103.2 
 
122 01 002  Does the UTC track and ensure attendance at all TAMP 
            required activities (Pre-separation Counseling Brief, 
            TAP Employment Workshop) for units assigned? 
              Reference 
              MCO P1700.24B PARA 4103.3 
 
122 01 003  Does the UTC conduct Preseparation Interviews 
            (either group or individual) to provide 
            information concerning the TAMP process 
            and requirements? 
              Reference 
              MCO P1700.24B, PAR 4103.3 
 
122 01 004  Does the UTC maintain either physically or 
            electronically completed Pre-separation 
            Counseling Checklists (DD Form 2648/-1) 
            for at least three years for all separated/ 
            retired personnel? 
              Reference 
              MCO P1700.24B, PAR 4103.3 
 
122 01 005  Does the UTC ensure that Service members who are 
            possible candidates for a medical discharge attend 
            the DTAP in addition to all other TAMP requirements? 
              Reference 
              MCO P1700.24B PARA 4103.6 
 
122 01 006  Does the Installation TAMP Manager facilitate the 
            Preseparation Counseling Brief in compliance with 
            Department of Defense (DoD) Directives 1332.35 
            and 1332.36? 
              Reference 
              MCO P1700.24B PARA 4102 



 
122 01 007  Does the TAMP Manager periodically monitor the 
            conduct of TAP Employment Workshops to ensure 
            the DoL TAP Workbook is used as the core curriculum? 
              Reference 
              MCO P1700.24B PARA 4103.4 
 
122 01 008  Does the TAMP Manager retain either physically 
            or electronically completed TAP Employment 
            Workshop evaluations and attendance rosters 
            for a minimum of three years? 
              Reference 
              MCO P1700.24B PARA 4103.4 
 
122 01 009  Does the TAMP Manager periodically review the 
            number of separatees/retirees to ensure the 
            frequency of TAP Employment Workshops meets 
            demand? 
              Reference 
              MCO P1700.24B PARA 4103.4 
 
122 01 010  Does the TAMP Manager periodically review the 
            frequency and content of seminars to determine 
            relevance to separatees/retirees? 
              Reference 
              MCO P1700.24B PARA 4103.5 
 
122 01 011  Does the TAMP Manager host or assist in hosting 
            of Job Fairs on a regular basis? 
              Reference 
              MCO P1700.24B PARA 4103.5 
 
122 01 012  Does the TAMP Manager retain either physically or 
            electronically completed Job Fair rosters and 
            evaluations for six months? 
              Reference 
              MCO P1700.24B PARA 4103.5 
 
122 01 013  Does the TAMP Manager submit Quarterly Reports 
            in accordance with HQMC guidelines? 
              Reference 
              MCO P1700.24B PARA 4103.9 
 


