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                        Unit     
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From:  Commanding Officer,

To:    Responsible Officer (Name, rank)

Subj:  APPOINTMENT AS THE MARINE CORPS COMMUNITY SERVICES (MCCS) 

       RESPONSIBLE OFFICER FOR INDEPENDENT DUTY OR FAMILY DAY

       FUNDS (whichever is applicable) 

Ref:   (a) MCO P1700.27B 

1.  Per the reference, you are hereby appointed as the MCCS Responsible Officer for the Independent Duty or the Family Day (whichever is applicable) Fund account #______.  The reference also contains information pertaining to request and liquidation of subject funds.

2.  You will complete the electronic MRF required training within 10 days of this appointment.  

3.  This appointment will remain in effect until you are transferred or relieved in writing.

//CO//

