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 To help you balance your account, just remember the simple word, “EASY.”
 E nding bank balance
 A dd deposits not on the statement
 S ubtract outstanding checks and get
 Y our balance minus any service charges.

Exercise:

Below we have prepared an exercise which allows you to handle your own checking account.   
Use the enclosed materials and complete steps 1 through 9 to determine your ending    
statement balance. Then use the “EASY” method to balance your account.

 Fill in this month’s transactions on your register.

1. April 1 You opened a checking account at XYZ Credit Union with    
  $100.00 and ordered checks costing $7.70 and a special cover   
  costing $6.50. You have received a book of starter checks    
  until you receive your personalized check order.

2. April 1 Wrote check #101 to the Navy Exchange for $2.89 for snacks.

3. April 2 Wrote check #102 at Uniform Shop for $10.50 for ribbons.

4. April 12 $50.00 cash withdrawal at credit union.

5. April 15 Deposited paycheck for $450.00.

6. April 15 Car payment of $131.80 to XYZ Credit Union.

7. April 17 Wrote check #103 to Trini’s for haircut, $14.00.

8. April 23 Withdrew $10.00 from ATM machine.

9. April 28 ATM withdrawal at another bank $20.00, ($1.00 fee).

For most people today, a checking account is a necessity. A check is one of the most 
convenient ways to transfer funds safely and to keep records of expenses. You have a 
responsibility to keep an accurate account of payments through your checking account.
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NOTES: _______________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

SEE REVERSE FOR INFORMATION REGARDING 
ACCOUNT INQUIRIES/DISCREPANCIES Statement of Account

   Account Number SSN Statement Dates Page

 123456789 227 76 0355 04/01/97 to 04/30/97 01

Your Name
123 Your Street
Your Town, ST  12345

FINANCE CHARGE IMPOSED 
AND PAID ON ALL LINE OF 
CREDIT LOANS YEAR TO DATE. 
THIS AMOUNT INCLUDES LINE 
OF CREDIT LOANS.

TOTAL DIVIDENDS 
EARNED AND PAID 
ON ALL SHARE 
ACCOUNTS  YEAR 
TO DATE. 

 227 76 0355 309.61 .00

FINANCE CHARGE IMPOSED 
AND PAID ON ALL LINE OF 
CREDIT LOANS YEAR TO DATE. 

NON TRANSFERABLE AS DEFINED ON 12 CFR PART 204 (REGULATION D).

NOTE: PLEASE READ 
REVERSE SIDE FOR IMPOR-
TANT INFORMATION.

THE FINANCE CHARGE IS 
COMPUTED BY APPLYING 
THE PERIODIC RATE TO 
THE UNPAID PRINCIPAL 
BALANCE FOR THE ACTUAL 
TIME SUCH BALANCE RE-
MAINS OUTSTANDING.

  SHARE DRAFT                                            ACCT #2      04/01/97 THRU 04/30/97                                       

   

 PREVIOUS BALANCE  .00

AP01 DEPOSIT 100.00 100.00

AP05 SHARE DRAFT 101 2.89- 97.11

AP07 SHARE DRAFT 102 10.50- 86.61

AP12 WITHDRAWAL 50.00- 36.61

AP15 DEPOSIT 450.00 486.61

AP15 TRANSFER LOAN PAYMENT 131.80- 354.81

AP20 AMER BANK STAT CK ORDER 14.20- 340.61

AP23 AUTOMATED TELLER MACHINE 

 04/23/97 AT 12:10:50 10.00- 330.61

AP28 AUTOMATED TELLER MACHINE 

 04/28/97 AT 08:14:20 20.00- 310.61

 ATM FEE NATIONSBK 1.00- 309.61

WITHDRAWALS
LOAN/ADVANCE

PAYMENTS AND
OTHER CREDITS CHARGE

SECURITY DIVIDEND ACCT BALANCE
PERIODIC
RATE % RATE

(APR)

TRANSACTIONS

SHARE DEPOSIT
TRANSACTION DESCRIPTIONDATE

LOAN PRINCIPAL FINANCE NEW BALANCE

04/01/97 THRU 04/30/97

STATEMENT SUMMARY

SOCIAL NEW BALANCE YEAR-TO-DATE LOAN NEW ANNUAL
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ENDING BALANCE  
SHOWN ON THIS 
STATEMENT  _________

PLUS DEPOSITS
NOT SHOWN ON 
THIS STATEMENT  _________

SUB TOTAL  _________

LESS TOTAL 
OUTSTANDING DRAFTS  _________

EQUALS ADJUSTED 
ENDING BALANCE  _________

BALANCE SHOWN 
IN YOUR REGISTER:  _________

ADJUSTED ENDING BALANCE SHOWN 
ABOVE SHOULD AGREE WITH THE BAL-
ANCE SHOWN IN YOUR TRANSACTION 
REGISTER.

NOTE:  BE SURE TO DEDUCT ANY 
CHARGES, FEES, OR WITHDRAWALS 
SHOWN IN YOUR STATEMENT (BUT 
NOT IN YOUR TRANSACTION REGIS-
TER) THAT MAY APPLY TO YOUR AC-
COUNT. ALSO, BE SURE TO ADD ANY 
DIVIDENDS OR ANY DEPOSITS SHOWN 
ON YOUR STATEMENT (BUT NOT IN 
YOUR TRANSACTION REGISTER) THAT 
APPLY TO YOUR ACCOUNT.

CHECKING ACCOUNT RECONCILIATION

Oustanding Drafts

NOTES: _______________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

NUMBER AMOUNT

TOTAL


