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      Unit











      Date

From:  Responsible Officer, Independent Duty Funds or Responsible Officer, 
  Family Day Funds (whichever is applicable)
To:    Controller, Financial Management Branch, Personal and Family Readiness Division, 3044 Catlin Avenue, 
       Quantico, VA  22134

Via:   Unit Commander

Subj:  REPORT OF EXPENDITURES OF FUNDS USED FOR ACCOUNT _____
Ref:   (a) MCO P1700.27B
Encl:  (1) Receipts/Supporting Documentation

1.  Per the reference the following report is submitted:

a. I certify that the funds in the amount of ___________ on
(date) have been expended by this activity for the authorized purposes in accordance with the provisions of the reference.

b. Specifically the funds were used for the following 

purposes:
(1) (example: Family Day Event).

(2) (# of unit personnel attending).

c. Return ALL unused funds in the form of a cashier’s

check or money order made payable to MCCS to the MR lockbox located at:

Semper Fit & Exchange Services Division
PO BOX 277160

Atlanta, GA 30384-7160       

2.  The necessary receipts and/or supporting documentation are at the enclosure.

3.  The POC for the Command is _____________________.  He or she may be reached at XXX-XXX-XXXX or e-mail _____________.






//Signature of Responsible Officer//

FIRST ENDORSEMENT

From:  CO 

To:    Controller, Financial Management Branch, Personal and                 
  Family Readiness Division, 3044 Catlin Avenue, 

       Quantico, VA 22134
1. Forwarded, recommending approval.

//Signature of CO//
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