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IN REPLY REFER TO:


1752


Origin


Date
From:  Commanding Officer, Unit
To:    Deputy Commandant for Manpower & Reserve Affairs (Attn: 

       MRC-3)
Via:   (1) Commanding Officer, Unit

* Note: Endorsements will be used if the requesting commander does not have SPCMCA.  The Command SARC will have the final look at the request before forwarding to HQMC for his/her situational awareness and to ensure integrity of the selection process. 
Subj:  REQUEST FOR GRADE WAIVER FOR UNIFORM VICTIM ADVOCATE IN
       CASE OF (RANK/RATE) (FIRST NAME)(MI)(LAST NAME), XXX-XX-
       LAST FOUR/MOS/USMC
Ref:   (a) MCO 1752.5A
Encl:  (1) Appendix M of the reference, initialed by the CO

1.  Per the reference, I request a waiver of the grade requirement to appoint (Rank/Rate) (Last Name) as a Uniformed Victim Advocate (UVA) for unit.  Upon approval of this, (Rank/Rate) (Last Name) will attend the next UVA training.
2.  Give sufficient justification as to why the above mentioned individual should receive a waiver to fill the billet of a unit UVA.  Explanation should not only include the characteristics of the individual, but also explain why there is a shortage of officers or SNCOs who are able to be a UVA (i.e. conflicting billets).  Additionally, using “Sergeants are easier to approach than SNCOs and officers” is not a valid reason.  Use as many paragraphs that are needed for justification.
3.  Point of contact for this matter is (Rank) (First Name) (Last Name), (billet), at (phone number) and (e-mail).  

I. M. MARINE
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From:  Commanding Officer, Unit
To:    Deputy Commandant for Manpower & Reserve Affairs (Attn: 

       MRC-3)

Subj:  REQUEST FOR GRADE WAIVER FOR UNIFORM VICTIM ADVOCATE IN

       CASE OF (RANK/RATE) (FIRST NAME)(MI)(LAST NAME), XXX-XX-

       LAST FOUR/MOS/USMC
1.  Forwarded, recommending approval.

2.  Point of contact for this matter is (Rank) (First Name) (Last Name), (billet), at (phone number) and (e-mail).  

I. M. MARINE
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