Module 1—Career Decision-Making and Planning
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	Note to the Facilitator: 
This lesson introduces the career decision-making and planning process, provides the Individual Development Plan (IDP), and outlines informational and participatory resources. Much of the material contained in this module is theory based, which can be challenging to impart to participants in a short, concise, and understandable manner, with the participant taking practical information from the theoretical concepts. Metaphorical references are included throughout the module to help impart theoretical concepts in a meaningful and practical manner. For your awareness, listed below are the basic concepts for all modules along with practical explanations of the theoretical concepts to help you to better understand them and teach them. They are also listed in each module.

· The Career Planning Survey and group discussion demonstrate to participants the importance of career decision-making and planning, spurring introspection and reflection on where they are in relation to, and how they feel about their career plan. This sets the stage for introduction and detailed coverage of the career decision-making and planning process, and specific tasks to be accomplished to develop and execute a career plan.  

· The use of metaphorical references to following a “recipe,” “blueprint,” or “mission plan” helps participants see the importance of following a plan for successful career decision making and planning. Following a plan, recipe, or blueprint minimizes errors and maximizes the chance of making a good decision that will stand the test of time. Putting quality effort into following a plan (in this case the career decision-making and planning process) is a form of insurance that success will be achieved.

· The first step in the career decision-making and planning process is the basis for the next three steps, much like laying the foundation of a building before proceeding with the first, second, and subsequent floors is to a construction project. Understanding the elements of one’s personality in order to find a career that effectively matches them is the foundation of this process.
· The next step in the career decision-making process is much like adding the second floor to a building or adding the next set of ingredients to a recipe. For military participants, this could be equated to the intelligence step in planning for battle. 

· The final step in the career decision-making process is actually deciding on a career to pursue or for which to train. The Career Decision-Making Exercise is an optional resource available to help participants who are having difficulty making a final decision among two or more careers. Most participants will not be able to complete the exercise until they have successfully completed the previous steps in the plan, particularly reviewing information on careers of interest.

· The Discover program is a ready-made “blueprint” or “recipe” available to help take participants through the entire career decision-making and planning process, specifically identifying – then learning – about careers that match the elements of their personality.


	· The Life/Career Rainbow and Life Roles and Goals Exercise are practical resources to demonstrate to participants the fact that work is part of a larger “life career” that has many other roles. These roles, or “rainbow colors,” appear, disappear, grow, and shrink over a lifetime.
· Any decision about the worker role could have an effect on the other roles, and any possible effect should be considered and discussed with family members before a decision is made.
· Maintaining balance between life roles is critical in career decision-making, as when individual and family problems put roles out of balance, or not enough attention is given to important roles.

· The three-part summary of the career decision-making and planning process is a very effective “hip pocket” tool to which participants can refer. It simplifies, yet still covers, the most important details of the entire process.

· Once a career decision has been made, a plan must be developed to put the decision into effect. The first step in that process involves identifying skills the participant currently possesses that match the career, then developing a plan to acquire those skills that they do not possess. Emphasize to participants the importance of developing an education and training plan and taking advantage of available resources that fully or partially pay for education and training.

· Once qualified to look for work in a career field, developing job search skills is critical to finding employment. The participant’s return on this investment can be in the form of multiple job offers and possibly thousands of dollars more in starting salary.
· Metaphorically, comparing skills depreciation to the resale value of a car helps participants understand the importance of continuing to learn in order to stay competitive in the job market, remain employed, and take advantage of opportunities for advancement.  It is important to maintain a vehicle in top condition so that its resale value is enhanced. Likewise, people must maintain and fine-tune their skills and qualifications. A highly skilled, technically competent, talented individual is a highly marketable product in the eyes of interested employers.  Investing in continuing education and professional development is a form of insurance, both in marketability for potential jobs and keeping an existing one.


	Goals and Objectives
At the conclusion of this module, participants will be able to:  

· Understand the career decision-making and planning process

· Identify career planning needs

· Develop an Individual Development Plan (IDP) to manage the process and keep track of specific tasks to be performed

· Learn how to use the Career Decision-Making Exercise to help make a final career decision

· Understand the concepts of a career, life roles, and how the worker role is part of a career, and the importance of maintaining balance between roles

· Learn how different factors impact the career decision-making process
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Content Topics
· Career Planning Survey to assess participant career planning needs, progress, and feelings about career change

· Career Decision Making               

· Understanding Myself

· [image: image64.wmf]Identifying and Learning About Matching Careers

· What to Learn

· Where and How to Obtain Career Information

· Making a Career Decision

· Career Decision-Making Exercise
· Consideration of Life Roles and Work-Life Balance
· Life Roles and Goals Exercise

· Factors That Affect the Career Decision-Making Process

· Three-Step “Hip Pocket Guide” to Making a Career Decision

· Career planning
· Developing a Training and Education Plan

· Developing Job Search Skills

· Job Search Strategies

· Résumés and Cover Letters

· Job Fair Strategies

· Federal Government Job Search and Application

· Interview Techniques

· Job Offer Evaluation and Salary Negotiation

· Continuing Education and Professional Development

· The Individual Development Plan (IDP) is a tool to inform participants about the career decision-making and planning process and help them organize career planning efforts and execute tasks



	Participant Handouts
· Career Planning Survey

· Career Decision-Making Exercise

· Career Decision-Making Exercise (filled-out example)
· Discover Program Step-by-Step Instructions 
· Life Roles and Goals Exercise
· Life/Career Rainbow
· Individual Development Plan (IDP)
· Schedule of CRMC workshops*
· CPP and other local career assessment resources*
· List of specific CRMC career decision-making and planning resources* 
*Developed and maintained locally


	Facilitator’s Tools

· Career Planning Survey

· Career Decision-Making Exercise

· Life Roles and Goals Exercise

· Life/Career Rainbow

· Individual Development Plan 

· Chart paper
· Markers
Optional Tools
· Discover program tokens and step-by-step instructions

· List of other Web-based or printed resources related to career decision-making and planning available through the CRMC, such as the CPP Online Assessment


	Slide 1: Introduction and Learning Objectives
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	Focus: Introduce the topic

Being successful, achieving goals, and completing a mission are concepts that describe Marines and family members everywhere, including each of you in this class. Today you will learn how to identify career goals, make a plan to achieve them in a way that maximizes career success, and complete your mission of finding the ideal career.
At the end of this class, you will:
· Understand the career decision-making and planning process
· Identify career planning needs
· Develop an Individual Development Plan (IDP) to manage the process and keep track of specific tasks to be performed
· Learn how to use the Career Decision-Making Exercise to help make a final career decision
· Understand the concepts of a career and roles, how the worker role is a part of a career, and the importance of maintaining balance between life roles
· Learn how different factors impact the career decision-making process

[image: image4.wmf] Next slide




	Slide 2: The Career Planning Survey
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Note to the facilitator:
Ask for a volunteer to record responses on chart paper. You can offer a few to the group to get the conversation going.

If no one volunteers or there is no group participation, offer the following possible/typical responses:

· Anxiety

· Fear

· Lack of confidence

· Doubt

· Uncertainty

· Lack of organization

· Feeling lost or having no direction

· Concern

· Pressure to make a decision


	Focus: Assess participants’ career development needs/ progress

Now that you know what we are trying to accomplish today, let’s get started with an exercise.
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[image: image6.wmf]  Individual activity (5 minutes):  Provide the Career Planning Survey handout and have participants fill it out.
The Career Planning Survey is intended to start you thinking about where you are and how you feel about your career plan… that is if you have one. And if you don’t, that’s okay too. It’s why you are in the class!
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               Group discussion (10 minutes) :
· Ask participants, by a show of hands, their responses to both specific questions and general sections of the survey. Encourage participants to verbalize responses. 
· Relate a story or experience that illustrates some of the common feelings associated with any big life event (i.e., marriage, death, birth, new job, moving). To further spur discussion, specifically ask respondents to share any feelings they might have about career planning and making a transition from the military to a civilian career.  Specific options to encourage this include:

· Asking a volunteer to come up to the front of the room and list their responses on chart paper

· Having participants list responses individually on a sheet of paper

· Finish the discussion by asking participants what they think they need to do to resolve career problems and concerns indicated by the survey and discussion. 

[image: image8.wmf] Next slide




	Slide 3: The Career Decision-Making and Planning Process
[image: image9.emf]
Note to the facilitator:
Tie these concepts to the need to follow specific steps to organize and manage career planning activities.


	Focus: Introduce participants to the career decision-making and planning process
We’ve talked a bit about where you are right now in relation to your career plan, and feelings you might have about your progress. Let’s talk a bit more specifically about career planning, using some common references to help us understand what it’s all about, and a resource that is available to help you with your career planning efforts.

            Ask participants:
· How they have organized an activity, such as planning a combat mission, a work project, or a party 

· If they followed specific steps in doing so

· What resources were used to manage their efforts
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 What is the one thing all the successful activities had in common? They all followed a plan. For Marines, it is like using a mission plan to organize efforts in battle. For others, it’s much like a using a blueprint to build a house or following a recipe to cook, or prepare for a party. 

It all boils down to this: Like being successful on the battlefield, successfully building a house, or successfully hosting a party, making a successful career choice involves developing and following a plan.

[image: image11.wmf]Provide the Discover Step-by-Step Instructions handout. 
A good resource to help you develop and follow a career plan is the Discover program, an Internet-based resource that takes you through the career decision-making and planning process, helps organize your efforts, and, helps ensure that no steps in your career decision-making “blueprint” or “recipe” are missed.
Not only will the Discover program help you draw up a plan of action for your career search, it will also help you define who you are and what is important to you. Next, we are going to look at the first step in this plan of action: understanding myself.

[image: image12.wmf] Next slide



	Slide 4: Understanding Myself 
[image: image13.emf]
Note to the facilitator: 

Founded in 1956, CPP, Inc. (formerly Consulting Psychologists Press) has been a leading publisher and provider of innovative products and services for professionals focused on meeting individual and organizational development needs. CPP assessments include the Myers-Briggs Type Indicator® (MBTI®) instrument, Strong Interest Inventory® instrument, Thomas-Kilmann Conflict Mode Instrument (TKI), FIRO-B® instrument, CPI 260® instrument, and California Psychological Inventory™ (CPI™) instrument. 


	Focus: Learning about one’s personality as part of the career decision-making process 

           Ask participants to:

· List on a sheet of paper what is important to know about themselves in order to make sure a career is a good match to their personality 
· Share this information with the group

Understanding Myself is the first step in the “blueprint” or “recipe” for career decision making. The best career choice is the one that closely matches these personality elements:

· Interests
· Skills, Abilities, and Competencies
· Values
· Temperament
So, how can you find out more about these personality elements? Having a good heart-to-heart discussion with yourself is important, but you may want someone to help you. Consider:
· Talking with a CRMC staff member, family member, mentor, or trusted friend
· Using the Discover program or another resource to assess the same elements
The Discover program provides interests, abilities, and values assessments that can help you understand yourself better. There are other personality assessments, such as the CPP Online Assessment, that you can access, or there are those that we have here at our CRMC.
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[image: image15.wmf]Provide the CPP and other local career assessment resources handout.
 


	Slide 4: Understanding Myself (continued)
[image: image16.emf]
Note to the facilitator:
Advise participants to consider information in the individual/ group activity when evaluating careers of interest.


	Focus: Envisioning an “end state” of career success as a component of understanding myself 

Knowing yourself also involves envisioning an “end state” of success, satisfaction, or happiness in the worker role of your life.

Marines in the audience are well aware of a commander’s end state – the view of success on the battlefield. For family members, your end state could be completing a difficult project at work, being awarded a promotion, or hosting a successful dinner party.

Let’s take a moment to identify the end state of success in your next career.  
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        Individual/group activity (5-10 minutes): 
· Ask participants to try to look 20 to 30 years into the future, when they are retired from work. 
· Have them list on a sheet of paper what would make them happy to have done, achieved, or be known for in their career at that point. 
Why is all of this important? Where does it fit into the big picture of moving forward with your career planning? After taking a good, hard, detailed look at your personality and your vision of future success, you’ll have an idea of what’s important to you in a career and, more importantly, a goal to strive for.
  [image: image18.wmf] Next slide



	Slide 5: Learning About Careers That Match My Personality
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	Focus: Introduces the importance of learning about occupations

Now that you have learned a bit more about yourself, where you might want to go, and career options to get you there, let’s find out what needs to be accomplished to ensure that you have all the information you need to make the best career decision. 

           Ask participants:

· What they do before buying a pair of shoes, a shirt, a house, or a car, or how they decide whom to marry, to make sure that it’s the right choice for them

· To list on a sheet of paper what is important to know about a career they are interested in

· To share this information with the group

Doesn’t it make sense to “try on” or “test drive” a career before “buying” it, just like you would a car, dress, or jacket?

Didn’t many of you participate in a field exercise or training before heading into battle in order to try out or test weapons, tactics, and equipment? 

When you “test drive” or “try on” a career, it helps your decision-making process by providing information for assessing whether the career is a good match. This goes a long way towards successfully completing the second step in the “blueprint” or recipe for career success.




	Slide 5: Learning About Careers That Match My Personality (continued)
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	Focus: Identifies specific information topics for learning about occupations

Let’s take a moment to review what many of you pointed out as important to know about a career before making a decision, and to add a few others we might have missed:
· A description of the occupation
· Job outlook
· Salary information (national, state, and local)

· Skills, competencies, and personality traits of people in the field
· What workers like and dislike about the field
· Education and training requirements, including licenses, accreditations, and other special qualifications
· Related occupations
· Descriptions of actual jobs and current job openings in the field
· Education and training options, such as college degree programs, internships, and apprenticeships
We identified a bunch of topics that are very important to know about in order to effectively evaluate a career option. Now let’s identify sources of this information. 
[image: image21.wmf] Next slide



	Slide 6: Where and How to Obtain Career Information 
[image: image22.emf]
Note to the facilitator:
As an option, visit one or more of these Web sites if resources are available to project the information on a screen in the classroom. 


	Focus: Covers where and how to obtain information on careers
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 Where might you find information on careers? Here are some excellent sources of career information:

· The Discover program

· MCCS Lifelong Learning resources

· U.S. Department of Labor resources on the http://www.careerinfonet.org Web site
· Labor Market Information Center
· Links to state-specific resources
· Career resource libraries by state
· Career videos
· Occupational Network, or O*Net, at http://www.online.onetcenter.org
· Books and videos in the CRMC or base library

· Professional associations

· Talking with people in the career field
[image: image24.wmf] Next slide



	Slide 7: Making a Career Decision

[image: image25.emf]
Note to the facilitator:
To save time, use only one career from the filled-out example. 

Remind participants that the Discover program has a values assessment that they can use to identify and rate values. From this, they can select the most important values, then enter them into the exercise.

Offer participants the opportunity to complete the exercise on their own, when they feel they have adequately and thoroughly completed the steps in the process, or seek one-on-one assistance from a CRMC staff member.


	Focus: Using the Career Decision-Making Exercise to make a final career choice
After using as many of the career information resources as you can, and learning as much as possible about careers you are interested in, you most likely will be ready to make a career choice. If not, that’s okay because there is a very good tool available to help you make a final decision. It’s called the Career Decision-Making Exercise.


[image: image26.wmf]Provide both the blank and filled-out Career Decision-Making Exercise handouts.
This exercise is a great little tool that can help you:

· Organize information

· Prioritize what is important

· Assign a weight to each priority

· Evaluate each priority for each career option

· Assign a score to each career accordingly  
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 Let’s learn how to fill out the sections of the exercise by using the filled-out example as a guide.


[image: image28.wmf]  Demonstrate the filled-out Career Decision-Making Exercise
[image: image29.wmf] Next slide


	Slide 8: Life/Career Rainbow
[image: image30.emf]
Note to the facilitator:
These roles are played out at home, school, in the workplace, and in the community.

More than one role is often played out at the same time, such as a parent who works but is also involved in church and community activities and follows antiquing as a hobby.


	Focus: Demonstrate various life roles using the Life/ Career Rainbow

Everyone plays many different roles in life. For most of you, the role of Marine or “worker” has been pretty big – so big that it had an impact on other roles such as spouse, parent, student, and leisurite. For some of you, these roles were squeezed down considerably, either put in hibernation when you were deployed, or completely eliminated. This was no doubt uncomfortable and difficult for many of you.

Let’s take a closer look at some common life roles.
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[image: image32.wmf] Provide and demonstrate the Life/Career Rainbow handout.  
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 Dr. Donald Super developed this rainbow, pointing out the following typical life roles shown in the colored bands:

· Son/Daughter
· Student
· Worker
· Spouse/Partner
· Homemaker
· Parent/Grandparent
· Leisurite

· Citizen, which also includes volunteer work or worship pursuits
What can we learn from Dr. Super’s rainbow?  First, it’s very important to look at the term “career” within a bigger picture, not just the nine-to-five worker role you play in life. Second, it’s just as important to consider any effect that a decision made in the worker role can have on other roles. Lastly, make sure you discuss these effects with family members before making a decision related to the worker role in your life.

[image: image34.wmf] Next slide



	Slide 9: Consideration of Life Roles and Work-Life Balance
[image: image35.emf]
Note to the facilitator:
Allow participants to complete the exercise if time permits, or if CRMC staff members want to customize this module by including it.


	Focus: Provides a resource for participants to use to identify current and future life roles
We spent some time looking at life roles, particularly the worker role and how it fits within the rest of your Life/Career Rainbow.  If you’re not sure what your Life/Career Rainbow looks like now and would like some help building a future rainbow, perhaps this exercise can help.
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[image: image38.wmf] Provide and demonstrate the Life Roles and Goals Exercise handout as follows:
· Review information on time requirements for work in specific career fields you are considering
· Take stock of current commitments and identify any possible work/family conflicts, such as:

· Volunteer or church activities
· Time needed for household roles
· Appreciate the impact career options might have on the time you want or need to spend with children
· Consider arrangements needed to accommodate career options, such as providing child care so you can work
· Appreciate your spouse’s needs and concerns regarding time spent with each other
· Consider the importance of leisure activities
Using this exercise to define current or future life roles can help you anticipate and plan for how to deal with problems or challenges that could cause conflict or stress between roles.
Another way to reduce possible stress or conflict among life roles is to remember to maintain balance among roles. Individual and family problems can occur when roles are out of balance or when not enough attention is given to important roles.
[image: image39.wmf] Next slide



	Slide 10: What Else Should I Consider?
[image: image40.emf]

	Focus: The effect that certain thoughts, feelings, or realities can have on the life and career-decision making process 
Is there anything else that you might need to pay attention to, or be aware of, that could cause you to make a poor career decision? Well, let’s look at some things that might have had a negative effect on a past decision you made.
     

        Individual/group activity (5 minutes): 
Ask participants for an example of a decision they made when they were:

· Tired

· Angry

· Anxious

· Frustrated

· Ill

· Rushed or felt pressure to make a decision that required consideration of the feelings or needs of others

· Unsure of themselves or doubtful that they could make a good decision

· Shopping for groceries on an empty stomach

You’ve seen how these factors had a bad effect on the quality of decisions you made in the past, and they emphasize the importance of being in a good decision-making frame of mind. When going through the steps of the career decision-making and planning process, make sure that you pause during the process if and when you experience one or more of these factors. As you can see, they could have a negative effect on YOUR career decision.
[image: image41.wmf] Next slide



	Slide 11: One Last Thing…
[image: image42.emf]
Note to the facilitator:
Remind participants of CRMC or other USMC resources available to help them overcome any financial, physical, and emotional obstacles.
	Focus: Provide a simple, three-step, “hip pocket” guide to career decision making

Would anyone be interested in hearing about a simple yet effective three-step, “hip pocket” guide to making a career decision? I thought so!

Dr. Howard Figler, a world-renowned career development professional, says you should be able to answer the following three questions to be aware of things needed for successful career decision-making:
· What do you want in the worker role of your life, or what is the “end state” of career success you envision?

· What financial, physical, and emotional obstacles do you need to overcome to achieve or obtain what you want in the worker role?
· What resources do you need to successfully overcome the obstacles, and do you possess them? These resources could include financial aid for school, emotional and physical support from a family member, and mental and emotional strength.
When you feel confident about this final “check” on your career decision and you are ready to move forward, it is time to develop a plan to achieve your career goal.  
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 How does this fit in with the whole career decision-making and planning process? Well, you just completed all the steps in the career decision-making part.  Now, you can start the career planning part, where you develop a plan for how to get there. 
What’s the benefit of developing a career plan? It increases the chance of achieving the “end state” of success envisioned previously.

This plan starts with…
[image: image44.wmf] Next slide



	Slide 12: Career planning:  Developing a Training and Education Plan
 [image: image45.emf]
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	Focus: Developing a training and education plan

…developing a training and education plan, as follows:

· First, identify the skills you need to become qualified for entry into your career choice, then
· identify the skills you currently possess that match what are required. Next,
· identify the training you need to develop skills you currently do not have, including
· choosing the appropriate college major if your career choice requires college training. Next,
· find a college, school, university, or other training provider that offers the required training. If needed,
· obtain assistance from the CRMC, Lifelong Learning Center (part of MCCS’s Education Center), or via Internet resources to locate all information you need to complete the tasks above. Finally, 
· get information on veterans and other financial aid information and assistance programs available to help pay for education and training.

That’s step one in the career planning process.
[image: image47.wmf] Next slide



	Slide 13: Career planning:  Job Search Skill Development

[image: image48.emf]

	Focus: Covers the second career planning step, job search skill development

Step two of the career planning process is developing the skills you need to conduct an effective job search.  

[image: image49.wmf]Provide a schedule of CRMC job search skills development workshops.
CRMC workshops are offered on the following job search skill topics, with location, time, date, and prerequisites indicated on the schedule:  
· Job Search Strategies

· Résumés and Cover Letters

· Job Fair Strategies

· Federal Government Job Search and Application

· Interview Techniques

· Job Offer Evaluation and Salary Negotiation

Throughout this class, we have talked about why it is important to complete each step in the career decision-making and planning process and the benefits of doing so. What are the benefits of developing job search skills?
[image: image50.wmf] Next slide



	Slide 14: Benefits of Developing Job Search Skills

[image: image51.emf]

	Focus: Demonstrate the benefits of developing job search skills

Investing time and energy in learning how to conduct a job search, create a good résumé and cover letter, become familiar with job fair strategies, develop effective interview skills, evaluate job offers, and negotiate salary will result in:

· More job offers

· Better job offers to choose from

· Better starting salary offers and benefits

Attending CRMC workshops to develop job search skills is a great way to start the journey towards finding the best job for you at the highest starting salary possible. Using resources available in the CRMC, including one-on-one help from CRMC staff members, makes the possibility of success more likely! 
Okay, so I do all of this…I find an ideal career, successfully complete all education and training needed to be qualified to work, develop all these job search skills, “wow” a bunch of potential employers with my qualifications, get a ton of job offers, then pick the best offer and get the highest salary offer available. Is there anything I need to be aware of now that I have the job?
[image: image52.wmf] Next slide



	Slide 15: Continuing Education and Professional Development
[image: image53.emf]

	Focus: The importance of continuing education and professional development
That’s a very good question, because there is. Let’s look at an example that will help us answer the question. 


    Ask participants: “What happens to the resale value of a car the longer you own it?”
Most likely, participants will correctly answer that the car will depreciate or lessen in value.  

Okay, that was an easy answer. Now, here’s another question. 

“What does someone normally do to keep this from happening?”
Most likely, participants will correctly answer maintaining the car through oil changes, tune-ups, washing, waxing, vacuuming, and other routine maintenance. 
Another easy answer! Well, what does all this have to do with my new job? Here’s the answer we’ve all been waiting for:  Just like a car’s resale value depends on how well it is maintained, your qualifications (education, training, and skills) depreciate or go down in value if you fail to acquire and develop new, updated skills through continuing education and professional development.
The benefit of keeping a car maintained comes when you sell it at the higher end of its resale value, right? Here are the benefits you’ll reap as a result of investing in continuing education and training:

· It’s a form of insurance against possible future job loss

· It’s a way to remain competitive in the job hunt

· It can be a positive factor when considered for promotion, advancement, or pursuing better job opportunities

Take advantage of education and training opportunities, particularly those offered by your employer, to develop job skills. Doing so helps ensure continued career success!
[image: image54.wmf] Next slide



	Slide 16: Individual Development Plan (IDP)
[image: image55.emf]
Note to the facilitator:
Once again, point out to participants the benefits of using a plan to organize efforts for any activity, referring back to a recipe, blueprint, or battle plan.


	Focus: Provides a resource to add structure to and organize career decision-making and planning efforts outside of class
Wow! We’ve covered a lot of stuff about career decision making, career planning, developing job search skills, and what you should do to avoid “depreciation.” 

[image: image56.png]


 Would it help to have a checklist of everything we covered to help you keep organized and to make sure you don’t miss any of the steps in the career decision-making and planning process?


[image: image57.wmf]

EMBED Word.Picture.8[image: image58.wmf] Provide the Individual Development Plan (IDP). 
Use this plan as you see fit to manage, organize, and add structure to your career decision-making and planning activities. It’s your “blueprint”, “recipe”, and “battle plan” for career success!
[image: image59.wmf] Next slide



	Slide 17: Summary and Lessons Learned

[image: image60.emf]

	Focus: Wrap-up

Let’s take a moment to review what we have accomplished today. We have:

· Learned about the career decision-making and planning process

· Taken the Career Planning Survey to identify our career planning needs and progress

· Learned how to use the Career Decision-Making Exercise to help make a final career decision

· Gained an understanding of the concepts of career and life  roles, how the worker role is a part of a career, and the importance of maintaining balance among roles

· Learned to appreciate the effect certain factors have on the career decision-making process

· Gained an understanding of the importance of continuing education and professional development
· Been given the ICDP to manage the career decision-making and planning process and keep track of specific tasks to be performed

· Identified CRMC resources to help with the process, including separate workshops that cover content topics in detail.

Please take a moment to list three things you learned in this module that will make your job search efforts more productive and successful.
END OF MODULE
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Local Training Inserted by Installation TAMP-FMEAP 
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