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	In Brief:   This lesson outlines the TAMP Process including eligibility, requirements, mandatory process components, optional process components, and DD Form 2648.
Interesting Issues:  The Marine Corps is dedicated to taking care of its own.  The TAMP assists in preparing the Marine and their family members for the transition to civilian life by providing comprehensive transition and employment assistance.  

	


ANNOTATED OUTLINE
PRESEPARATION INTERVIEW LESSON PLAN
1.  Overview (SLIDE 3)
a.  Why is the TAMP important?  The Transition Assistance Management Program is part of the Marine Corps ethos of “taking care of our own”.  It is also mandated by Congress, the Department of Defense, and the Commandant of the Marine Corps.  TAMP prepares the Marine and their family members to make a successful transition to civilian life.  TAMP provides assistance and referral on a wide variety of issues associated with the reentry into civilian life.  Some of the issues are:
Financial Matters

Healthcare

Education and Training

Relocation 

Employment 

2.  Eligibility (SLIDE 4)
a.  Retiree:  Eligible 24 Months prior to retirement

b.  Separatee:  Eligible 12 Months prior to separation

c.  Involuntary Separatee:  Immediately upon notification of potential discharge.

d.  Reservists:  During deactivation, when on active duty for more than 180 consecutive days.

3.  Requirements (SLIDE 5)
a.  Retiree:  No later than 90 days prior to retirement

b.  Separatee:  No later than 90 days prior to separation

c.  Involuntary Separatee:  Immediately upon notification of potential discharge
d.  Reservists:  No later than deactivation, when on active duty for more than 180 consecutive  days.

4.  Transition Assistance Management Program (TAMP) Process:  The TAMP consists of mandatory and optional components.  Optional components are available to Service members at their discretion.

(SLIDE 6)
a.  Preseparation Interview.  Mandatory.  The preseparation interview shall consist of an explanation of the transition requirements for separating and retiring Service members including obtaining the Verification of Military Experience and Training (VMET).  

b.  Preseparation Counseling Brief:  Mandatory.  A briefing with Subject Matter Experts that outlines the benefits and entitlements available to transitioning Service members.  

(SLIDE 7)
c.  Transition Assistance Program (TAP) Employment Workshop: Mandatory.  A comprehensive workshop conducted by Department of Labor personnel or qualified TAMP personnel that provide instruction on resumes, cover letters, dress for success and interviewing.

d.  Veterans Affairs Brief:  Optional.  A briefing conducted by Department of Veterans Affairs personnel that outlines VA benefits and entitlements available to transitioning Service members.  Some of the topics include VA Home Loan Guaranty, Montgomery GI Bill, and healthcare.

e.  Disabled Transition Assistance Program (DTAP):  Optional.  Specifically for individuals who have or THINK they have a potential disability claim.  A briefing conducted by Department of Veterans Affairs personnel that outlines disability processing and Vocational Rehabilitation benefits available. 

f.  Career Coaching:  Optional.  Various seminars and one on one counseling will be conducted that cover a variety of employment or transition assistance subjects including (but not limited to) resume coaching, salary negotiation, federal resume preparation, and job fair preparation.

5.  DD Form 2648 or 2648-1, Preseparation Counseling Checklist (SLIDE 8,9,10)
a.  Section 1:  Name – Last, First, Middle Initial

b.  Section 2:  Social Security Number

c.  Section 3:  Grade, i.e. E-1, O-1, etc.

d.  Section 4:  Branch of Service

e.  Section 5:  Duty Station

f.  Section 6:  Anticipated Date of Separation

6.  TAMP Office Procedures and Information: (SLIDE 11)
a.  Identify and outline the procedures for obtaining a Preseparation Counseling Brief appointment.  
b.  Identify and outline the procedures for obtaining a TAP Employment Workshop appointment.

c.  Stress the mandatory component and the requirement to inform the UTC of the status of the Service members TAMP activities.

7.  Follow-Up Actions (SLIDE 12)
a.  Copy of DD Form 2648 or 2648-1 to UTC

b.  Copy of DD Form 2648 or 2648-1 retained in Service member’s personal records

8.  Verification of Military Experience and Training (VMET) 

a.  Lists the military experience received during your career including dates of experience, duty description and associated civilian occupations.

b.  Lists all military training received during your career.  Each course listing includes date of course, course description, length of course and some courses will list suggested semester hour credits for educational evaluation.
